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KOAEKC OTUKHU U CJIYXKEBHOI'O IOBEJAEHUSA PABOTHUKOB
MyHUIIMTIAJBLHOTO 0I0KETHOT0 JOIIKOJbHOI0 00Pa30BATEIbHOI0 YUpeKAeHUs
«Jlerckmit cag Ne 9 «Tepemok»

Kogeke  3THKH M cJay:Ke0OHOro moBedeHHs] PaOOTHUKOB MyHHUIIMMIAIBLHOTO OIOKETHOTO
JIOIIKOJILHOTO 00pa3oBaTebHOr0 yupexneHus «Jlerckumit cagm Ne 9 «Tepemok» pazpabotaH B
cootBeTcTBUM ¢ nostoxkeHussMu Koncturynun Pocceniickoit @enepannu, Tpynosoro kogekca Poccniickoit
Oenepaunn, PenepanbHoro 3akoHa «O MPOTUBOACUCTBUM KOPPYILIMHW», HHBIX HOPMaTHUBHBIX IPAaBOBBIX
akTtoB Poccuiickoit denepanuu, a Takke OCHOBAaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX NPUHIMUIAX U
HOpMax pOCCUHCKOro 0011ecTBa U rocy1apcTBa.

I. O01mme moJ1o:KeHUus

1.1 Kognekc npencrasnsier co0oil cBoJ OOIIMX MPUHLIUIIOB MPO(hECCHOHATBHON CIy:KeOHOU
ATUKU U OCHOBHBIX MPABUII CITY>KEOHOTO IMOBEJCHMS, KOTOPBIMHU JOJKHBI PYKOBOJICTBOBAThLCS PAOOTHHKHU
0o0pa30BaTeIbHOM OpraHU3alliid HE3aBUCUMO OT 3aMEIaeMOM UMHU JOKHOCTH.

1.2. Kaxaplii paOOTHHK JOJDKEH NPUHUMATh BCE HEOOXOIMMEBIC MEpBI IS COOIIOICHUS
nosiokeHnid Kojekca, a kaxaplid rpaxaanul Poccuiickori denepanuy BIpaBe 0KHIaTh OT paOOTHHKA
IIOBEJEHUS B OTHOIIIEHUAX C HUM B COOTBETCTBHH C MOJIOKeHUIMU Komekca.

1.3.  3Hanwme u coOmroaecHuEe pabOTHUKAMK ToJIoKeHH Koekca sSBIIeTcsl OJJHUM U3 KPUTEPHEB
OIICHKH Ka4ecTBa UX MPo(ecCHOHALHOMN IEeATETPHOCTH W TPYAOBOH JUCIIATIIHBI

I1. OcHoBHBIC 00513AHHOCTH, NPUHIMIIBI ¥ IPABHJIA CJIYKeOHOI0 NOBeIeHUsI PA0OTHHKOB

2.1. B cootBerctBUn co ctarbeil 21 TpynoBoro konekca Poccuiickoii denepaunu pabOTHHK
00s13aH:

- 100pOCOBECTHO HCHOJHATH CBOM TPYAOBbIE OOS3aHHOCTH, BO3JI0OKEHHBIE HAa HEro TPYJOBBIM
JIOTOBOPOM;

- OO0 1aTh MpaBUjla BHYTPEHHETO TPYAOBOTO pPaclopsIKa;

- co0II01aTh TPYAOBYIO TUCIMILIMHY;

-BBITIOJTHATH YCTAHOBJICHHBIE HOPMBI TPY/Ia;

- co0mo1aTh TpeOOBaHMUS IO OXpaHe TPYAA U 00ECTIEUeHUI0 Oe30MacCHOCTH TPYAa;

- OepeXHO OTHOCHUTHCA K MMYIIECTBY paboTronatens (B TOM 4HCI€ K MUMYIIECTBY TPETbUX JIUII,
HaxojdueMycst y paboropatens, €ciM pabdoToJaTelb HECET OTBETCTBEHHOCTh 3a COXPAHHOCTb 3TOTO
MMYILECTBA) U JPYTUX pPaOOTHUKOB;

- He3aMeJIUTENbHO COOOIUTh paboTomaTento JuOO0 HEMOCPEACTBEHHOMY PYKOBOAMTENIO O
BO3HUKHOBEHHUU CHUTYallMM, NPEICTABISIOMIEH Yrpo3y »H3HU M 3/I0pOBBIO JIIOJEH, COXPaHHOCTU
uMyliecTBa paborosatens (B TOM YUCIIe UMYIIECTBA TPEThUX JIUL, HAXOAIIErocsl y paboToaaTes, eciu
paboTo1aTeNlb HeCeT OTBETCTBEHHOCTD 3a COXPAHHOCTh 3TOI0 UMYIIECTBA).

2.2. OcHOBHbIE MPUHIIMIIBI CITY>KEOHOTO MOBEACHUS PaOOTHUKOB SIBISIOTCS OCHOBOM MOBEACHUS
IpaX/JaH B CBSI3U C HAaXOXJCHHEM HUX B TPYIOBBIX OTHOIIEHHUSAX C OOpa30BaTEIbHOW OpraHHU3alMei.
PaboTHHKM, CO3HABas OTBETCTBEHHOCTH IEpe]] IpaxkJaHamMH, OOLIECTBOM U TOCYAapCTBOM, NPHU3BAHBI-
UCXOJUTh M3 TOTO, YTO NMPHU3HAHUE, COOJIIOJIEHHE U 3alluTa MpaB U CBOOOJ 4YeJOoBeKa M Tpa)kJIaHHWHA
OIpEeJIENIAI0T OCHOBHOM CMBICI U COJIEpKAHUE IEATEIbHOCTH 00pa3oBaTeIbHON OpraHU3ally;



- cobmonare Konctutymuio Poccuiickoit  ®enepauuu, 3akoHOAATeNbCTBO Poccuiickoi
®enepanuu U , He AOMYCKaTh HApyLUIEHWE 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB MCXOJS U3
MOJUTUYECKON, SKOHOMUYECKOH 11e1ec000pa3HOCTH JINOO 110 HHBIM MOTHBAM;

- obecnieunBaTh AG(HEKTUBHYIO pabOTy 00pa30BaTEIbHON OpraHU3AIHH;

- OCYUIECTBJIATb ~ CBOIO  JEATEIBHOCTb B IpeAenax  IpeaMera U Lenei
NesTeNbHOCTH 00pa30BaTeIbHON OpraHU3alMH;

- TpU WCIOJHEHHH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh IMPEANOUTCHHS KaKUM-THOO
Ipo(eCCHOHATIBHBIM WM COLMAJIBHBIM TPYyNIaM M OpraHu3alusM, ObITh HE3aBUCHUMBIMH OT BIIMSHHS
OTAENBHBIX TPaXk1aH, MPO(ECCUOHATBLHBIX UM COLUAIBHBIX TPYII U OpraHU3aIuii;

- UCKJIIOYaTh JIEHCTBHA, CBS3aHHbIE C BIMAHHEM KaKuUX-IMOO JIMYHBIX, HMYIIECTBEHHBIX
(¢puHaHCOBBIX) M WHBIX MHTEPECOB, MPEIMATCTBYIOUIMX J0OPOCOBECTHOMY HCIOJHEHUIO JOJDKHOCTHBIX
00513aHHOCTEH;

- co0mogaTh 6eCPUCTPACTHOCTD, MCKIIIOYAIOIIYI0 BO3MOYKHOCTh BIMSHHUSA Ha UX JIEATEIBHOCThH
peLIeHUH MOJUTUYECKUX MAPTUHA U OOIECTBEHHBIX 0ObEANHEHHI;

- cOOJII0IaTh HOPMBI TPOPECCUOHATILHON 3TUKHU H MTPAaBUJIa JEIIOBOTO TTOBEACHHUS;

- MPOSIBJIATh KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpALIEHUH C IpakJaHaMU U JTOJDKHOCTHBIMHU
JTULAMU;

- OpPOSIBJIATH TEPIMMOCTh M yBaK€HHE K OObIYasM M TpagulMsM HapoloB Poccum u apyrux
rOCYJapCTB, YUYUTHIBATh KYJbTYPHBIE M UHBIE OCOOCHHOCTH PAa3JIMYHBIX STHUUECKUX, COIMATBHBIX TPYIIII
1 KoH(eccHii, cnoco0CTBOBAaTh MEXHALIMOHATIBHOMY U MEKKOH(PECCHOHATIBHOMY COIJIACHIO;

- BO3/ICPKUBATHCS OT IOBEICHMS, KOTOPOE MOIJIO Obl BBI3BATh COMHEHHE B JOOPOCOBECTHOM
UCIOJHEHUU PAOOTHUKOM JIOJDKHOCTHBIX OOSI3aHHOCTEH, a Takxke u30erarb KOH()IMKTHBIX CHUTYaluil,
CIOCOOHBIX HAHECTH YIIepOd ero pernyTauud WIH aBTOPUTETY O0Opa3oBaTeIbHON OpraHu3allny;
- HE MCII0JIb30BaTh JJOJDKHOCTHOE MOJIOKEHHE U1 OKAa3aHUS BIMSHUS Ha JESTEIbHOCTh FOCY1apCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOI'O CaMOYIPABJICHUS, OpraHM3alUil, JOJDKHOCTHBIX JIMI[ M TpaxaaH IpU
peLIeHUH BOIPOCOB JIMYHOT'O XapaKTepa;

- BO3JCPXKHUBATBCA OT MyOJNMYHBIX BBICKA3bIBAHWN, CYXIEHHH M OICHOK B OTHOIICHHUU
JesTeIbHOCTH 00pa30BaTEIbHOM OpraHU3alluy, €e PYKOBOIMTENS, €CJIM 3TO HE BXOJIUT B JIOJKHOCTHBIE
00s13aHHOCTH paOOTHUKA;

- coOnrolaTh YCTaHOBJIEHHBIE B 00pa30oBaTeNbHOW OpraHU3allMM IpaBHUja TPelOCTaBICHUS
City)e0HOM MHPOPMAIIMH U ITYOJIMYHBIX BHICTYIUICHHI;

- YBOXUTEJILHO OTHOCUTBHCS K JESATEILHOCTH MPEICTaBUTENEH CPECTB MacCOBOM MH(OPMAIIUH 110
nH(popMHUpOBaHHIO 00IIIECTBA O paboTe 0Opa30BaTENbHON OpraHU3aliy, a TaKKe OKa3bIBaTh COJEUCTBUE
B IIOJIYYE€HUH JIOCTOBEPHONW MHPOPMALIUU B YCTAHOBJIEHHOM MOPSIKE;

- TIOCTOSIHHO CTPEMHTHCSI K OOECHEeUeHUI0 KaK MOXHO Ooisiee 3(h(PEKTUBHOrO pacCHopsKEeHUs
pecypcamu, HaXOASIMMHUCA B cpepe ero OTBETCTBEHHOCTH;

- IPOTHBO/ICHCTBOBATH MPOSBICHUSM KOPPYIIIIAU U TIPEATTPUHAMATH MEPHI 110 €€ POPIIAKTHKE B
NOpsi/IKe, YCTAHOBJICHHOM JICHCTBYIOIINUM 3aKOHOAATEIbCTBOM;

- MPOSIBJIATH MPU HCHOJHEHUM JOJKHOCTHBIX O0S3aHHOCTEW YECTHOCTh, OECHPUCTPACTHOCTh U
CIpaBEeIJIMBOCTb, HE JONMYCKATh KOPPYNLUOHHO OIACHOTO TOBEACHHUs (IIOBEJEHHs, KOTOPOE MOXKET
BOCIPUHUMATBCS OKPYXAIOUIMMH KaK OO€IaHue UITU MPEJIOKEHUE 1auil B3SITKH, KaK COrJlacue MPHUHSThH
B3ATKY MJIM Kak Ipocb0a O Jaue B3ATKU JHOO Kak BO3MOXHOCTh COBEPIIUTh MHOE KOPPYNLHUOHHOE
MIpaBOHApYLICHHE).

2.3. B nemsix npoTuBoAEHCTBHS KOPPYIIUU paOOTHUKY PEKOMEHyeTCs:

- YBEAOMJISTH paboTonaTelNs, OpraHbl MPOKYpaTyphl, MPaBOOXpPAaHUTENIbHbIE OpraHbl 000 Bcex
cllyyasix oOpaleHusi K pabOTHUKY KaKuX-TH00 JIUI] B LENAX CKIOHEHUS K COBEPILIEHUIO KOPPYIIIMOHHBIX
MIpaBOHAPYLIECHUH;

- HE TMOJIy4yaThb B CBSI3M C MCIIOJHEHHMEM JIOJDKHOCTHBIX OOS3aHHOCTEH BO3HArpakKIACHUS OT
(bu3NYECKUX U IOPUINYECKHX JINIL (IOJJapKH, IEHE)KHOE BO3HATPAXKIEHUE, CCY/Ibl, YCIYT'H MaTepHaIbHOTO
XapakTepa, IJaTy 3a pa3BIe€UYeHHUs], OT/AbIX, 3a 10JIb30BaHHE TPAHCIIOPTOM U MHBIE BO3HATPAXKICHHS);

- IPUHAMATh MEPHI 110 HEIOMYIIEHHIO BOSHUKHOBEHHS KOH(INKTAa HHTEPECOB M YPETYINPOBAHUIO
BO3HHUKIIMX CJIy4aeB KOH(JIMKTa MHTEPECOB, HE JIOMyCKaTb INPU HCHOJHEHUH JOJDKHOCTHBIX



0053aHHOCTEH JMYHYIO 3aMHTEPECOBAHHOCTH, KOTOpPAsi MPUBOJAUT MM MOXKET MPUBECTH K KOH(IUKTY
MHTEPECOB, YBEJOMJIISITH CBOETO HETIOCPEICTBEHHOTO PYKOBOIUTENSI O BO3HUKIIEM KOH(IUKTE HHTEPECOB
WJIA O BO3MOYKHOCTH €TI0 BO3HUKHOBEHUS, KaK TOJILKO €My CTaHET 00 3TOM HU3BECTHO.

2.4. PaGoTtHuk Moxer oOpabaTeiBaTh M MepenaBaTh CIyKeOHYO HHPOPMALUIO TIPH
COONIIOICHUH JIEHCTBYIOIIUX B 0O0pa30BaTeNbHONW OpraHU3allid HOPM U TpeOOBaHWN, TPHUHSATHIX B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoi denepanuu.

PaGoTrHuk 00s3aH TPUHUMATH COOTBETCTBYIOIIME MeEphl 1O OOecnedeHut0 Oe30MacHOCTH U
KOH(MUICHIMATBHOCTH HH(POpPMAIMK, 32 HECAHKLIWOHHUPOBAHHOE pasriallleHue KOTOPOM OH HeceT
OTBETCTBEHHOCTh WJIM (M) KOTOpas CTaja M3BECTHA €My B CBSI3M C MCIIOJHEHHEM UM JOJDKHOCTHBIX
00s13aHHOCTEH.

2.5. PaboTHHMK, HaJeNeHHBI OpraHU3alMOHHO-PACTIOPSIUTEIFHBIMU TOJHOMOYHSMH 10
OTHOIICHHUIO K JPYTUM paOOTHHKAM, JOJIKEH CTPEMUTHCS OBITH AJISl HUX 00pa3ioM IpodeccuoHaIn3Mma,
Oe3yIlpedHoil penyTanuu, CrocoOCTBOBaTh (POPMHUPOBAHUIO B OpPraHHW3aMU OO €e MOApa3IeICHUN
OnaronpusaTHOTrO A1 3¢ (GHEeKTUBHON pabOThl MOPAIbHO-TICUXOJIOTUYECKOTO KIIMMATa.

PaboTHuK, HA/ICJICHHBI  OPraHU3allMOHHO-PACTIOPSIUTEILHBIMUA  TOJTHOMOYHMSIMH  T10
OTHOIICHHUIO K IPYTM pabOTHUKAM, IIPU3BaH:

- TPUHUMATH MEPHl MO TPEAYNPEKICHUIO KOPPYIIUH, a TaKkkKe Mephl K TOMY, YTOOBI
MOJIYMHEHHBIE €My Pa0OTHHUKHM HE JOMYyCKalld KOPPYMNUHUOHHO OMACHOTO IOBEICHHS, CBOUM JUYHBIM
MOBEJICHUEM T10J]aBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIPABEIITNBOCTH;

- HE JIOMYCKATh CIy4aeB MPUHYXACHUS PAaOOTHUKOB K yYaCTHIO B JIEATEIHHOCTU MOIUTHYECKHUX
napTuii, oOLIECTBEHHBIX O0BEAMHEHUN U PETUTUO3HBIX OpraHU3allHii;

- 10 BO3MOXXHOCTH MPUHUMATh MEpbI MO MPEIOTBPALICHUIO WIH YPEryJIUpOBAaHUIO KOH(MIMKTA
MHTEPECOB B CiIydae, €CIM €My CTaj0 HW3BECTHO O BO3HMKHOBEHHMHM Yy paOOTHHKA JIMYHOU
3aMHTEPECOBAHHOCTH, KOTOpasi MPUBOIUT UM MOXKET MPUBECTH K KOH(IIMKTY UHTEPECOB.

PykoBoauTens oOpa3oBaTenbHON OpraHM3anuy 00sS3aH TPEACTABIATH CBEACHUS O J0XOax, 00
UMYILECTBE U 00s3aTENIbCTBAX HMYILECTBEHHOTO XapakTep B COOTBETCTBUU C 3aKOHOJATEIIHCTBOM
Poccuiickoit denepanuun

II1. DTH4eckne NpaBuJIa CayKeOHOr0 NOBeIeHus pa00THUKOB

3.1. B cnyxebHOM mnoBeneHMM pabOTHUKY HEOOXOIMMO HCXOJUTh W3 KOHCTUTYLHOHHBIX
MOJIOKEHUH O TOM, YTO YEJIOBEK, €ro npaBa U CBOOOBI SIBIISIOTCS BBICIIEH LEHHOCTBIO M KaXKIbIH
IpaX<IaHWH UMEET MPaBO Ha HEIPUKOCHOBEHHOCTh YaCTHOM YKU3HHU, JIMUHYIO U CEMENUHYIO TailHy, 3alUTy
YeCTH, JOCTOUHCTBA, CBOETO JOOPOro NMEHH.

3.2. B cmyxeOHOM moBeieHNH pabOTHUK BO3IEPIKUBACTCS OT:

- mo00ro BUa BBICKAa3bIBAaHUM W JIEHCTBMH JHCKPUMMHAIMOHHOTO XapakTepa MO MpHU3HaKaM
1oJia, BO3PAcTa, pachl, HAIMOHAJIBHOCTH, fA3bIKA, I'Pa)JaHCTBA, COLIMAJIBHOIO, MMYILECTBEHHOTO WU
CEMEMHOT0 MOJIOKEHNUS, TOJTUTUYECKHUX WIN PEITUTHO3HBIX TPEIIIOUYTEHUN;

- Tpy0OCTH, MPOSBICHUN NPEHEOPEKUTEIHHOTO TOHA, 3aHOCUYMBOCTH, MPEAB3ATHIX 3aMeyaHHi,
IPeIbsBICHHS HEIPAaBOMEPHBIX, HE3ACTyKEHHbIX OOBUHEHMIA;

- YyIpo3, OCKOpPOUTENbHBIX BBIPAKEHUN WM PEIUIUK, JEHCTBUM, MPENSITCTBYIOUIMX HOPMaIbHOMY
OOIIEHUIO WU MPOBOLMPYIONIUX TPOTUBOIPABHOE MOBEICHHE;

- OPUHATHS NUIIM, KypeHUs BO BpeMs CIIy)KEOHBIX COBELIaHHWH, Oecel, MHOro Ciy:KeOHOro
OOIIEHUS C rpaXkJIaHaAMU.

3.3.  PaboTHuKHM mpH3BaHBI CIOCOOCTBOBATH CBOMM CITY>KEOHBIM MOBEJCHHEM YCTaHOBIICHHIO B
KOJUIEKTUBE JEJIOBBIX B3aMMOOTHOIIEHUH M KOHCTPYKTHUBHOIO COTpPYJHHYECTBA APYT C JPYIOM.
PaGoTHUKM JOMKHBI OBITH BEXKIUBBIMH, JOOpOXKEIaTeIbHbIMU, KOPPEKTHBIMHM, BHUMATEIbHBIMH H
IPOSIBJISATH TEPIUMOCTH B OOIIEHNH C Ipa)kIaHAMU U KOJUIETaMHU.

3.4. Buemnuii Bua paOOTHMKA MPH HCIOJHEHWH MM JOJDKHOCTHBIX OO0S3aHHOCTEH B
3aBUCUMOCTH OT YCIIOBHH TpPYIOBOH JESATEIBHOCTH JOJDKEH CIOCOOCTBOBAaTh YBaKUTEIBHOMY
OTHOIICHUIO TpaxJaH K oOpa3oBaTeNbHOM oOpraHu3anmuy, a Takxke, @pU HEoOXOJUMOCTH,
COOTBETCTBOBATh  OOLICTIPUHATOMY  JEJIOBOMY  CTHMJIIO, KOTOPBI  OTIMYAIOT  CAEP’KaHHOCTb,
TPaJULIMOHHOCTh, AKKYPaTHOCTb.
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